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Employee Information

1. Personal Information

Full Given Name: O%A’MG\% @A@Zd V\/\

Last First M Initial.
Address: —_]A-O - 6 'F(:.‘.Av\.(\m Srceet Sovd
Street Address Box #
[Thundeer Rosy ON P7€ \Kq
City/Town | Praovince Postal Code

Home Phone: (Q01)355— 6760 Alternate Phone: ( )

DOB
Primary Email: (W\-OS’(WMW M/D/Y Q\ / 9‘-7 / \G\’IQ\
SSN#: M%" 3‘3"6‘“‘4" Status # \%%O\G_l 4’0\

2. Job Information
Title: COan,’r_'\-f LS-EF! khbgﬂ Employee ID:

Supervisor: Department:
. T :
Work Location: |\ \nuwdec Bay Work Email: G)&&:&S@mn\ﬁ?&.om
1
Work Phone:  ( ) CellPhone: (%51 ) B9 E&760
Start Date: ko yA.g% Benefits Pension: Y/ N
Term Date: Salary: $

Full Name: OS-\-WS F(Mk GK

Last First M lInitial.
Address: _74'0 "6 grcmi(\w\ S{'CCQJ&' SOU& W
Street Address Box #
Reuy ON ¢ (R
City/Town l Province Postal Code
Primary Phone: (9977 ) 636-7942 Alternate Phone: ( )

Relationship: —Eioﬁb-lf

Updated April 12, 2019




Nishnawbe-Aski Legal Services Corporation

Acknowledgement

**| hereby acknowledge that | have received a copy of the Nishnawbe-Aski Legal Services Corporation,
Employee Manual containing the Personnel and Harassment Policies of the Corporation.**

**| hereby acknowledge that | have read and understood the Employee Manual. **
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NISHNAWBE-ASKI LEGAL SERVICES CORPORATION
OATH OF CONFIDENTIALITY
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As a person working at Nishnawbe-Aski Legal Services Corporation (“NALSC”) you are
privy to confidential material. Confidentiality of client and NALSC information is
essential. While at NALSC, you shall not disclose to any member of the public any
confidential information obtained during his/her position with NALSC.

All NALSC files are to be treated as confidential material and may not be disclosed
except in accordance with the provisions of NALSC’s policies and Service Agreements.
No one is to read files except in so far as the position requires it. Files are not to be
discussed at any time with anyone within NALSC, except for NALSC related business.

Confidentiality also applics to information about financial and personnel matters or any
other confidential information that is attained during your position with NALSC. We are
entrusted with the confidential records of clients and of personnel throughout the
Corporation and are always expected to comply with NALSC’s Oath of Confidentiality

Agreement.

EMPLOYEE STATEMENT OF NON-DISCLOSURE

[ have read and understand this statement. I agree to abide by NALSC’s Oath of
Confidentiality Agreement as a condition of my position at Nishnawbe-Aski Legal
Services Corporation. Unauthorized disclosure of any confidential material may result in
my immediate discharge from my position and may result in further legal action.

I acknowledge that I am bound by the terms of this agreement and further, that these
confidentiality requirements continue after my position with NALSC has ceased.
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How to Set up Direct Deposits or Pre-Authorized Debits

TD Canada Trust

Customer Name

ROBERT OSTAMAS

Transit No. Inst. No. Account Noe.
l6]ofof2]7] [ofo]4] [613]1]o]8]9]o]

Use the account details provided to set up Direct Deposits and Pre-Authorized Debit Payments.

Direct Deposit

Direct Deposit is the most convenient way to receive recurring deposits (i.e. pay, pension, government payments, annuity,
interest, etc.) with immediate access to funds. There are no holds on your funds or a need for special trips to your local branch
or ATM to deposit your cheques.

To set up a Direct Deposit with the federal government:
1. Visit www.directdeposit.gc.ca for a Government of Canada Direct Deposit enrolment form and use your account
information from the fields above when completing the form.
2. If you do not have a cheque to void, have your local TD Canada Trust branch stamp the enrolment form.
3. Once complete, mail the enrolment form to the address provided.

Note: Additional information may be required on the form such as your Social Insurance Number or date of birth. The form
includes a toll free number for support with completing the form.

To set up a Direct Deposit with your employer:

1. Provide your account information from the fields above to the payroll department of your employer or company pension
provider.

Pre-Authorized Debit (PAD)

A Pre-Authorized Debit (PAD) is an automatic withdrawal taken directly from your TD Canada Trust account by a company or
financial institution that you have authorized to do so. PAD is a great way for you to save time with bill payments (i.e. utilities,
credit cards) you pay by mail, at the ATM, in branch or by phone; and may help you avoid late fees.

To set up a PAD:
1. Call or visit the website of the company you wish to set up a Pre-Authorized Debit (PAD) with to obtain a PAD
Agreement and use your account information noted from the fields above when completing the Agreement.
2. If the company allows for online form submission on its website, you will need to first register for its website and
should follow the instructions provided.

Note: Ifyour billing company accepts Visa Debit in Canada (or Visa internationally) and you have the enhanced TD Access
Card, setting up a PAD will be easier than ever! Simply provide them with the card's 16 digit number in place of the
account information noted above.
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