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April 3, 2023

Karen QOliver
Kenora, ON
FON 4A4

Re: Employment Agreement - Discharge Driver (Contract Position)
Dear Karen:

On behalf of Nishnawbe-Aski Legal Services Corporation (“NALSC”), | am pleased to offer you
employment as a Discharge Driver in accordance with the terms and conditions described in
the attached employment agreement {“the Agreement”}.

Please carefully read and consider the terms and conditions in the Agreement and confirm
your understanding of, and agreement with, them by signing and returning the countersigned
copy to me. Please retain the second copy of the Agreement your records. When
countersigned by you, the Agreement shall constitute a binding employment agreement
between you and NALSC,

Karen, we look forward to working with you and look forward to a mutuaily successful future
together!

Sincerely,

Colette Shwetz
HR Manager



EMPLOYMENT AGREEMENT

BETWEEN:

NISHNAWBE-ASKI LEGAL SERVICES CORPORATION
hereinafter called "NALSC”

-and -

{Term Position) Karen Oliver

1. Employment

You will hold the position of Discharge Program Driver, operating out of Kenora and will report to the
program manager. A brief job description for this position, which may be amended by the Company
from time to time, is enclosed hereto as Appendix “A”. Your title, duties and responsibilities may be
changed at the discretion of the Company, consistent with your role, and shall not constitute a
constructive dismissal.

For the period that you are employed, the expectation is that you shall devote the whole of your working
time, attention, and ability to the business of NALSC and you shall truly and faithfully serve NALSC and
shall use your best efforts to promote the interests of NALSC. To that end, you shall not engage in any
activities which would result in your interestscoming into conflict with the interests of NALSC.

You are required to provide Human Resources with a clear or satisfactory drivers abstract prior to your
start date. You can obtain a copy of this at https://www.ontario.ca/page/get-driving-record

2.Term

Your employment will commence on April 12, 2023, and end on March 31, 2024 subject to the
termination provisions contained herein. This is a term position and is based solely on approved
funding received for the Discharge Planning program.

3. Probationary Period

Your employment shall be subject to a three (3) month probationary period, during which time
NALSC will determine your suitability. NALSC reserves the right to terminate this Agreement at any
time during the probationary period for any reason so long as you are provided with minimum
notice of such termination, or pay in lieu of notice, if any, in accordance with the Ontario
Employment Standards Act, 2000 (the “ESA”). This probationary period in no way acts as a guarantee
of employment for this three-month period.

4, Compensation

You will receive the following compensation and benefits:
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(a) Local Trip: You will receive a flat rate of $25 for each trip you make within 50km of the
city/town you are hired for.

{b) Non-local Trip: All travel outside 50km of the city/town you are hired for will be pre-
determined and paid per trip. These rates are in the attached “Schedule A.”

( €) You will be eligible to apply for benefits as per Human Resource Manual.

5. Vacation

Vacation shall be paid to you each pay period as per the minimum amount required by the ESA
(Employment Standards Act).

You are entitled to vacation time as per ESA. All vacation time must be pre-approved and will be
scheduled at mutually convenient times recognizing that, in a small office such as ours, we must always
be conscious of having coverage.

6. Hours of Work

This is a contract position. Your hours of work will be on an ‘as required’ basis, with no guaranteed
minimum hours of work. You must be available to respond to and perform your position duties based on
the needs of the Discharge Planning Program.

If you are required or work, or request to work, more hours than provided for in this Agreement you must
first obtain the written direction or written approval of your program manager within 24 hours of working
such hours.

7. Personnel Policies, Procedures and Rules

You will be bound by any personnel policies, procedures and rules established by NALSC. By signing this
Agreement, the Employee confirms that you have been provided with, has read, and agrees to abide by
all policies, procedures and rules established by NALSC.

Also, as agreed upon during your interview, you are ree , ecord

check for this position. This will be required as soon as possible and before the end of your probationary
period. Should you fail to provide this document, your probationary period may be extended, or your
employment may be suspended or terminated.

8. Termination

While it is difficult to discuss the conclusion of a relationship at the outset, we believe it is helpful to
address these issues so that both parties have clarity moving forward.

(a) By the Employer. This contract can be terminated by NALSC upon providing the Employee with the
greater of 30 days notice or the Employee’s statutory notice and entitlements pursuant to the
Employment Standards Act, 2000. The aforementioned payments and benefits are inclusive of any
damages at common faw and nothing further is owed.
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{b} By the Employee. If you elect to terminate this Agreement, you shall provide NALSC with four weeks'
written notice. This notice may be waived by NALSC at its sole discretion, without any further payment
or obligation to you.

10. Confidentiality

During the term of this Agreement, you will have access to information that NALSC considers to be
confidential. Such confidential information includes, but is not limited to, any information concerning
clients, billing rates, employees, methods of procurement, financial, purchasing, marketing, logistical and
or sales strategies and techniques of NALSC and other secret information and that such information
constitutes valuable, special, and unique property of NALSC.

Accordingly, you agree that you will not, at any time, (either during employment or at any time thereafter)
directly or indirectly, disclose to or for the benefit of any person, firm, corporation, assoclation, business
entity or agency, governmental or private, of any nature whatsoever and whosesoever situate, any
confidential information of NALSC, except in connection with the performance of your duties on behalf
of NALSC or as publicly available other than as a consequence of the breach by you of your
confidentiality obligations hereunder.

11. Return of Company Property and Documents

At the conclusion of employment, or earlier if requested by NALSC, you shall promptly surrender to NALSC,
without retaining copies, all tangible items which are or contain confidential information pertaining to
NALSC. You shall also return all electronic devices, files, memory keys, correspondence, memoranda,
documents, training materials, manuals, computer software, hardware, and printouts, working papers,
client lists, telephone/address books, business cards, appointment books, calendars and other tangible
items which NALSC gave to you, or which you created in whole or in part within the scope of your
employment, even if these items do not contain confidential information.

13. Authorization

By signing this letter, you authorize NALSC to deduct from any outstanding payment, including wages,
owed to you by NALSC at any time, any monies which you owe to NALSC.

14. Entire Agreement

This Agreement constitutes the entire agreement between the parties with respect to the subject
matter hereof and cancels and supersedes any and all prior and contemporaneous agreements,
discussions and understandings. There are no representations, warranties, forms, conditions,
undertakings, or collateral agreements, express, implied, or statutory between the parties other than as
expressly set forth in this Agreement. No waiver, modification, or termination of any term of this
Agreement shall be effective unless in writing and signed by all parties,
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15. Severability

The provisions, paragraphs and sub-paragraphs of this Agreement are and shall be deemed to be
severable the one from the other. If any one or more of the provisions, paragraphs or sub-paragraphs
contained herein shall be invalid, illegal, or unenforceable in any respect, the validity, legality and
enforceability of the remaining provisions, paragraphs and subparagraphs contained herein shall not in
any way be affected or impaired.

16. Headings

The headings contained in this Agreement are for reference purposes only and shall not in any way affect
the meaning interpretation of this Agreement.

17. Governing Law

This Agreement shall be governed in all respects by the laws of the Province of Ontario and the taws of
Canada applicable therein.

18. Assignment

Except as otherwise provided herein, no assignment of any rights or delegation of any obligations
provided for herein may be made by any party without the express written consent of all other parties
hereto. Notwithstanding the foregoing, NALSC may, upon two (2) days written notice to you, assign its
rights, together with its obligations hereunder, to any associate or affiliate of NALSC.

19. Interpretation

The language used in this Agreement shall be deemed to be the language chosen by the parties to express
their mutual intent, and the Agreement shall be interpreted without regard to any presumption or other
rule requiring interpretation of the Agreement more strongly against the party causing it to be drafted.

20. Independent Legal Advice

You acknowledge that you have had ample opportunity to obtain independent legal advice in connection
with the negotiation and ultimate execution of this Agreement. If you did not obtain independent legal
advice, it is because you understood this Agreement, and did not feel that you needed legal advice. You
therefore confirm that you are executing this Agreement freely, voluntarily and without duress.
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21. Copy of the Agreement

You hereby acknowledge receipt of a copy of this Agreement duly signed by NALSC.

Karen, | extend a very warm welcome to you. | hope you find your employment with the organization
challenging and rewarding and look forward to a mutually successful future together.

Yours truly,

Lnste. TS

Colette Shwetz

HR Manager

{ hereby accept the position | have been offered and agree to abide to all the terms and conditions outlined
in the letter of employment.

Karen Oliver April 12/23

Karen Oliver {Apr 12, 2023 10:14 CDT)

Employee Signature Date
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APPENDIX A - Discharge Program Drivers

Travel Reimbursement

All travel will be through the use of the NALSC company vehicle at
the rate of .40/km. In the event the company vehicle is out of
commission, a rental vehicle may be provided, or another mode
transportation will be approved - i.e., taxi or cab.

Recording Your Travel

All travel shall be recorded in a logbook by kilometers per trip. At
the end of each pay period, these kilometers will be entered into
your timesheet for approval.

Hours Worker / Wait Time

All hours worked or any wait time accumulated will be paid out
according to the pay rate in your employment contract.




APPENDIX 5 - Term Employee - Benefit Entitlement Schedule - Effective Apri 1, 2022.

The terms and conditions for eligibility of the following benefits are as follows:

¢ Staff must be a term employee with a start and end date to their employment.

o Staff must apply for benefits through CINUP within 7 days of the start of the contract. If staff fail
to do so, NALSC reserves the right to revoke their eligibility to apply.

e Staff must be actively working and available as per the terms of their contract.

o Staff cannot participate while suspended from duties.

e Staff are eligible for benefits as per employment agreement.

* Once staff complete the terms of their employment contract, they are no longer eligible for
benefits.

12 MONTHS to 24 MONTHS

Em ee & Family Assistance Program

Litabverks
In-person and Immadiate Suppert Courselling
247 Sarvice Cenlyas
Werk-Life Balance Consultations
LifeWorks Onling and Lifel\Vorks Mebila

Crigis Mznagamant
Organizational Servicas Team
Group Life

Formula

Status Flat 825,000

Nun-Status Flat 525000
Maxzmum $23.000
Non Evidence Madmum $23,000
Waiver vl "rentiuim buluded
Rechiclion 50% al ape 65
Conversion Oprion Yos
Termination Farlier of retirement or age 70

Dependent Life

$10,000

$5,000
Fruumn Eive birth

Fatlier of retirement or age 70

Spouse
Per Dependuent Qudldren
Qhild becomnes Effictive

Terminalion




Accidental Death & Dismemberment

Benefit
Deatlt Bunwefit Anwoune Matches Life Insurance Formla
Distemnberuwnt Benefit Amount 25% - 200%, depending on luss
Termination Matdws Life surance
Family Transportadon 513,000
Rehabililation S15,000
Repatriation $15,000
Funwral Benwfit $5,000
) oy . Additional $10.000 it loss of lite sustained rom a hunting|

Phiticly / Eislitag Accident or tishing accident
Workplace / Eloute / Vehicle dlterations $15,000

and mwodific aiot,
Day Care Benwfits 5% of principal sum, max $5,000 / chitd
Education Benetil 5% of prindpal sum, max §5,000 / child
Spousal Retraining Bonefit 813,000
Critlcal Nllness Benefit $1,000 one tme beneflt

Cavered llinesses Cancor (life threatening). Coronary hypass, Heart Attack,

Siroke
Critical lliness

P Sanolicie s ik 0 ey et
Critical Illness Benefit $25,000
Covered llinesses Alzheimer’s discase, Aortie surgery, Aplastic anemia, Bacterial

maningitis, Benign brain tumous, Blindness, Cancer (life
threatening), Coma, Cormary artery bypass surgery, Dealiess,
Ddated gardiomyopath, Fulmunant viral hepatitis, Heart attack,

Heart valve replacement, Kidney failure, Liver filure of

adanced stage, Loss of indepesudent extstence, Loss of b,

Lass af speech, Major organ failure of waiting list, Major organ
transplant. Motor ncuron disease. Multiple sclerosis, Muscular
dystrophy, Occupational HIV infection, Paralysis, Parkinson’s
tdivease, Primary pulmonacy hypertemion, Progrevsive systeni

sclerosis, Severe burns, Stroke

Tentnination Larlier of setirenwnt or age 65




Extended Health Care

D=ductitle - Sirgle  Family
Cverall Co-lrmurance
Overal b laxdau,

Brovcription Drugs

Co-nRuzance

Druaz Tvpe

D:uz Maerdowur.

Pav Drrect Drug Card

NHB Canve-Onl fog Slatus Netbery
3mewdrg Cestator.
Fertlitr Drugs
Maccal Cannatis

l| Co-naurance

Teladix & 3esl Doctozs
Amdance

Horcpital Acconrodations
Prvate Duev Nugse
Haarizg Acds

Ormoacs

Crthonedic Shoas

Travel Madical Renafit

Spedal Medical Equipaant

Baramerdicals
Co-Insurane
Anmnadwris:
AJLOIOFIS
Chimpracter
Chlzvp:zadur Xejays
Prvcheleeint - Socal Worker - Ragistered
Qlirical Ceunzellor: / Canadiar. Cersifed
Counsaliars / Psvchottenypist
hakcian
Licensad MAssage TMapise | Kanexdiogy
Naturopatk
Osteopam
Ozpopath. X.rays
IAVACNATAPISE ¢ OCTUSANCNal TRETApST |
Athlahe Theraper
Podiarist Chiropodist Faer Care Nuree

Podiatrizt Xyave
Speect Theranist

None

100%
Uniimited

100%
Cenaric. unless "no subshitbor™
$7.500 | cilencas yea

Yas

Yes

$35) Lfetime maimum
$15,000 lifetire mpdmnua,
Nct Corered

120%
Induded
Ircuied

faml Private
$5,000 . culendaz vear
$5)0/ 60 monih:

S5O0 / Caleraar vear, custym-nale
8300 / ealerdar vear, custom-made
85000 lif=lime marnimum {¢iriarce baveled must be
greater than 502 Jans return)
Incudad

120%
SEX / caendar ¢
950 / caendar veu
S0 / caendar vear
One 2aay U & €/ walenda Yo

Cembired $500 . calendas vear

8500 7 eaandar yoar
Lombired S50 calendar Vea:
$60C / calendar yanr

S80C ¢ caendar ¥
Orz »1av U & €/ alumndar vex

Cembinad 51,000/ calzndar vear

Comdivad 5500 calindar vear

Orzazar Uk alindx your
S$0 / caendar vear




Extended Health Care cont'd

Yigion Care
Co. mnrancs 16C%
Adult 3300 . 2% months
Drpendart Childrer (25 ard undey) 03, 24 ok
frtraccule Lenses $200 ¢ calazdar veas
EveExans
Adult On:eveeam U & C . 24 monchs
Dependent Chiidren (18 and under) Cnzevecnan: UV & C 1 12 2wl
Serrivoe Renaft Up te 24 monch:
Teradnation Earlier of retirament Of tarmmatian &f erpiovizent
Travel Cover
Ontal-Pron=nss [ Ostof.Carada ot Coracad
Coverage Perisd ™o Corecad
T:ave Anitxuz Intenstonal) Net Cormed
Terminatiar Fariiac of resirament or ame 7
Euchisiors Cried & Councl and. ot Bected OBsal: wha de ot

wiezk the rririemay. hoxs ver waek and'ec whoare oEd
Somasscium ate pot digitle for Travel Headth Senefits o1

nromatioral Trxsl Amiztance

Dental Care
Benert

Deducsible - Sirgle  Fazrily

Status
Basc Semvizes
Major Servicos
Axandal Flaalnun: (voudlied)

NIn-Sats

Bagie Sartvizes

Mapr Hervices
Arreial Mlavimar: (comFinad)
Orthodontize

Litenma Maurnun
Recal Dans
Saling Units
X-tavs
AEzdang Tooth Excluzion
Fes Guide
Spedais: Fre Guide
Survivar Beruhis
Terodiradon

CINUP

Noag

100% 15t 15% pL¢ LPIONT,
s0%
$:,500

102
0%
$°.520
30% dapendents to sgs 13)
$.,5%0
Once everv 6 months
Inlimited inc enildren resiicions)
One complere sesies every twe calendar veacs
No
Curtent, Provinue of Resldencs
Yes
Up 5 28 mondhe
Carier of refitenent of MEITUNALON Cf ATDIMVIVYE
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