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Description automatically generated]             NEW HIRE TRAINING PLAN


Name:	Patrick Joe Nett				 Position: Discharge Driver
Manager: Bonnie MacDonald

	Date:
	Item:


	JUNE 13, 2023



HUMAN RESOURCES
	9:00AM – 12:00PM
	· New Hire Paperwork 
· Recruitment Presentation
· HRIS Training
· 


	
	1:00PM – 5:00PM
	
· HRDownloads Training (9 assignments)






	Date:
	Item:


	JUNE 14, 2023


DISCHARGE PROGRAM STAFF

	9:00AM – 12:00PM
	· Job shadowing / job specific training with Larry Armstrong to train on Log Books and driving tips. Pick up phones and NAN Vehicle from Larry.  



	
	1:00PM – 5:00PM
	
· Continue with HRDownloads Training
· Look at Driver Training Pkg from Bonnie
· Training with Bonnie late afternoon.




***PROGRAM MANAGERS ARE RESPONSIBLE FOR SETTING UP NEW HIRES WITH EQUIPMENT FOR THEIR ROLE AND PRIOR TO THE FIRST DAY***
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