POSITION TITLE
Employee Performance Review

EMPLOYEE INFORMATION

Name Melissa Carpentar Employee 1D
JobTie  victim Withess Liaison Worker Date  May 24, 2024
Department  Victim Witness Lialson Program Manager  Alana Odawa-Lindstone

Review Period 3 month review

RATINGS

1 = Poor 2 = Fair 3 = Satisfactory 4 = Good § = Excellent
Job Knowledge F
Comments Melissa has been taking this role with the eagemess to Jeam and continues to expand hes knowledge of the program,

Work Quality ]

Comments Mellssa continues to produce good work quality, She utilizes the database on a regular basis.

Attendance / Punciuality x

Comments I am satisfled with her attendance and punctuality. We did have a discussion about sick time and how It's
accumulated, now that her probation perfod Is completed. She attended the recent HRIS refresher,

Initistive [x

Comments Melissa s learning very well and takes Inkiative when It comes to the vwi polsition. If she has any questions,

she reaches out for clarity.
Communication/Listening Skills x

Comments Mellssa is very open with her communication and Bistening skills, If she has demonstrated this throughout
her probationary,
Dependahility X

Comments Melissa has always followed through with her tasks and ks avaltable for any job related duties,
Overall Rating (average the rating nurnbers above) 24130

EVALUATION
ADDITIONAL COMMENTS

Melissa Is very compassionate and empathic to the dients she provide services to and bullds a rapport with them fast, She has bullt
trust with the younger cllentele going through the courts.

GOALS
(as agreed upon by
employee and manager)

complete a mental heakh first ald training

VERIFICATION OF REVIEW

8y sianing this form, you conlimn that you have discussed this review in detall with your supervisor. Signing this form does not necessartly
indicate that you agree with this evakation,

Employee Signature 70,! ;J.'I' Iz Date May 24, 2024

Manager Signatwre  Alanas Odawa - Lindstone Date May 24, 2024



Sclf-Evaluation Form

Employee Name: NC%};‘SSQ Job Title: V\' hH Wlm LiaiSOh

Date: pff‘)(i\ 30, a@:l

Please complete the following information to help prepare for your performance review. Use
the spaces provided to include appropriate comments about your job and your performance.

1. What do you consider to be the top three to five priorities of your job as you understand
them?
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2. What do you see as your greatest accomplishment or successful efforts since the beginning

of your employment with Nishnawhe-Aski Legal Services Corporation?
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3. In what area or areas would you like to gain more experience, training or education?
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4. What activities or trainings have you participated in to develop yourself professionally?
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5. What could you do to perform your job duties and assigned tasks more efficiently?
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6. What are your primary goals and objectives for your position and program as a
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7. What kinds of professional development activities would you like to do during the coming
year?

- Abunding  wWinkdhsps Jconfercnces
- ettt _pualts_fad o

8. Other Comments:
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