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February 19, 2019

Shirley Keesic

¢/o Unit 100, 1805 Arthur St E.
Thunder Bay, ON

P7E 2R6

Dear Shirley Keesic
RE: Shirley Keesic— Raise in pay
The board has approved an increase to your salary.

You will receive retro of $1,183.46 on your February 21, 2019 payroll. Your new salary
will be $55,077.00 per annum.

Sincerely,

Jeff Robert
Acting Executive Director
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January 16, 2014

Dear Shirley Keesic,
Re: Employment with NALSC
This letter is to confirm your employment and the current status of your personnel

file with NALSC. Your current job description is attached and will be placed in
your file.

You were hired on March 7, 2011 as the Restorative Justice Worker under Depart
of Justice. Your current salary is $ 43.259.84 per year.

You are entitled to paid vacation days in the amount of 2 weeks per year.

According to your personnel file, your last evaluation was done May 29, 2013.
We trust that this is satisfactory.

Sincerely,
Nishnawbe-Aski Legal Services Corporation

g’
A "~
Celina Reitberger

Executive Director

cc. Personnel File
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Fax Cover

Date: September 27, 2017

To: Jeff

Fax: 807-622-3024

From: Vernon

Re: Shirley Keesic’s Evaluation

Message:

For your files

Shirley passed her annual evaluation. Perfect score

Her last evaluation was on May 16, 2016

We are transmitting the following _5_ pages (including this cover letter). if you
do not receive all pages, please call me as soon as possible.

Telephone: 1-866-590-4763 Fax: 807-737- 4847

Contact: Vernon Morris

THE INFORMATION CONTAINED IN THIS TELECOPY IS INTENDED
FOR THE USE OF THE RECIPIENT ABOVE. The telecopy may contain
privileged, confidential, or undisclosed information. If the reader of this telecopy
is not the intended recipient, you are hereby notified that you have received this
telecopy in error, and that any review, dissemination, distribution, or copying of it
is strictly prohibited. If you have received this in error, please notify us
immediately by telephone and return the original transmittal to us by mail. Thank
you for your cooperation.

115
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Shirley Keesic — Evaluation Sept. 7, 2017

S/s

5. What activities or trainings have you participated in over the last review period in order to
| develop yourself professionally?

. T have attended all the training sessions when required since March 7, 2011. Ongoing.
6. What could you do to perform your job duties and assigned tasks more efficiently? /s

I have done this job to the best of my ability which includes priorities “set in stone”,
planning & pre-planning of work requirements, ensuring all aspects of facilitating are
organized prior to facilitating. Keep organized. Ongoing.

7. Please complete the following. I believe my goals and objectives for the coming year should
be:
Continue fo prioritize R} Circles, and continue to facilitate them ensuring client accused £ /S
are aware of consequences of their actions; provide support for the victim if and when
requested. Collaborate with more of community agencies in obtaining more pre-
charge referrals to make them aware of NAN Legal Services and what services are
provided. This is ongoing within Red Lake, when I am available, I attend meetings.

8. What kinds of professional development activities would you like to do during the coming

year? 5/5

Continue to attend fraining when required.

Comments; All flights north are now taking Wasaya or Northstar. I am fine with this
arrangement.

The Health & Safety Committee: I have asked for a fire extinguisher for this office. Not yet
received.

U —
Self-Evaluation Form Page 2
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Shirley Keesic ~ Evaluation May 16, 2016

Seif-Fvaluation Form
Employee Name: Shirley Keesic Job Title: Restorative Justice Worker
Date: Sept. 7, 2017 Supervisor: Vernon Morris

Please complete the following information to help prepare for your performance review. Use
the spaces provided to include appropriate comments about your job and your performance.

1. What do you consider to be the top three to five priorities of your job as you understand
them?
- Fyterraf - Pl YT workers + Tler €0 -Watkus,

=~ Shapiy tuforiafins - WOTh Lgssntecas .
-~ )?4::5.[( sl lck o [0 ‘f‘w co-wnkoc ~ i, ¢-7°a7”.

2. What do you see as your greatest accomplishment or successful efforts since the beginning
of your employment with Nishnawbe-Aski Legal Services Corporation?

B ﬁ"?"’" ‘/"bﬂ'n'- 76‘?4&? o 1-3/1/.:“_

3. Complete the following sentence. I believe that my greatest contribution fo Nishnawbe-Aski
Legal Services Corporation is:

- ﬂum:ﬁwg o/{le /‘;‘qﬁ& SHake hlitacs  farr it . r
) """? of RS. dimriira 1 a Heely Satis 15 g1y o Frencles
Pl onficens, o7 4o et .

4. In what area or areas would you like to gain more experience, training or education?

- Q’)&#@‘a‘n f"”:r-w_q.

5. What activities or irainings have you participated in over the last review period in order fo
develop yourself professionally?

/¥ ) by Anw Fle .fbrﬂnyuau.-: s e HMolse- ,/,....{e-

- /acn/n;,;.{r s gfley Fh. 1 cw;-w;'.ﬁ-.;,. 791—':-“7 fr Sasn THat
rilfet # Fe wrk Plof /ot Ce.,r_.)

Self-Evaluation Form Page 1
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Shirley Keesic — Evaluation May 16, 2016

6. What could you do to perform your job duties and assigned tasks more efficiently? s7s-

7. Please complete the following. I believe my goals and objectives for the coming year should
be:

~ Stfuatnis fagt, . Iutes “gerey m/?;, S Aregss Strpia ¢55iag e
F"f’ ”GI“-", rmmm,’/,?a‘

— Chanfolle /o ,aw" fv?z.f&y e Lpnd By -/acs /o% < 54:,’[7

8. What kinds of professional development activities would you like to do during the coming
year?

Comments:

S ————

Self-Evaluation Form Page 2

5/5
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N Shirley Keesic — Evaluation Sept. 7, 2017

[
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Employee Name: - Shirley Keesic Job Title: Restorative Justice Worker

N

Date: September 7, 2017 Supervisor: Vernon Morris

Flease complete the following information to help prepare for your performance review. Use
the spaces provided fo include appropriate comments about your job and your performance.

1. What do you consider to be the top three to five priorities of your job as you understand

them?

» Restorative Justice Circles & ongoing. . ;‘(-5’

¢ Community Prcsentatjons & ongoing.

s Ensure all aspects of my paperwork, pre-planning, scheduling, coordination,
administration functions are up-to-date, office maintenance/upkeep, attend training
when required, and team player. Ongoing.

s My contacts are dealt within a professionaf&co\urteous manner {ie. Judges, Lawyers,
Crowns, Police, Probation, Chief/Counsel, etc.) Ii'short, “Be a friend”. Ongoing.

= Being “available” at all times. (ie. Clients would often message me on weekends).
Ongoing,

2. What do you see as your greatest accomplishment or successful efforts since the beginning
of your employment with Nishnawbe-Aski Legal Services Corporation?

That all R] Circles are successful from start to finish (ie. that the client’s charges are 5/5
withdrawn, etc.). Ongoing.

That all requests from people are followed through without them “going in circles”. Ongoing.

I receive feedback from clients that they “trust” me with their issues, etc. and that I am able to
assist them (ie. who to contact, efc.). This is ongoing. ,

3. Complete the following sentence. I believe that my greatest contribution fo Nishnawbe-Aski

Legal Services Corporation is:
o - /5
My past experience skills (ie. office administration, keeping records up-to-date, adhering to
policy & procedures, etc.) Giving advice when needed/required. Ensure that all RJ Circles are
done efficiently & promptly. Ongoing.

4. In what area or areas would you like to gain more experience, training or eduication?

Supervision/management, advancement in the Corporation but I realize this would involve SZS
relocation should this happen. I am happy in my current position as R] Worker. '

Self-Evaluation Form Papei
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- Shirley Keesic™%valuation May 16, 2016
Self-Evaluation Form )\/\\(\1&\ ? 0( \
Bmployec Narue: Shirley Keesic - Job Title: Restorative Justice Worker
Date: May 16, 2016 Supervisor: Vernon Morris

Please complete the following information o help prepare for your performance review. Use
the spaces provided to include appropriate comments abont your job and your performance.

1. What do you consider fo be the top three fo five priorities of your job as you understand

themn?

» Restorative Justice Circles

e Community Presentations

= Ensure all aspects of my paperwork, pre-planning, scheduling, coordination,
administration functions are up-to-date, office maintenance/upkeep, attend training
when required, and team player.

» My contacts are dealt with in a professional & courteous manner (ie. Judges, Lawyers,
Crowns, Police, Probation, Chief/Counsel, etc.) In short, “Be a friend”

» Being “available” at all times. (ie. Clients would often message me ot weekends)

2. What do you see as your greatest accomplishment or successful efforts since the beginning
of your employment with Nishnawbe-Aski Legal Services Corporation?

That all my R} Citcles are successful from start to finish (ie. that the client’s charges are
withdrawn, etc.)

That all requests from people are followed through without them “going in circles”.

3. Complete the following sentence. f befieve that nurgreatest contripution fo Nishnawbe-Aski
Legal Services Corporation is:

My past experience skills (ie. office administration, keeping records up-to-date, adhering to
policy & procedures, etc.) Giving advice when needed/required. Ensure that all R] Circles are
done efficiently & promptly.

4. In what area or areas would you like to gain more experience, training or education?

Supervision/management, advancement in the Corporation

5. What activities or trainings have you participated in over the last review period in order to
develop yourself professionally?

I have attended all the training sessions when required since March 7, 2011

s ———
Self-Evaluation Form ) Page 1
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Shirley Keesich_ aluation May 16, 2016

Shivkes- bq
6. What could you do to perform your job duties and assigned tasks more efficiently?

I feel I have done this job fo the best of my ability which includes priorities “sct in
stone”, planning & pre-planning of work requirements, ensuring all aspects of
facilitating are organized prior to facilitating.

7. Please complete the following. / believe ny goals and objectives for the coming year should

be:
Prioritizing RJ Circles, and continue to facilitate them ensuring client accused are
aware of consequences of their actions; provide support for the victim. Collaborate
with more of contmunity agencies in obtaining more pre-charge referrals to make them
aware of NAN Legal Services and what services are provided.

8. What kinds of professional development activities would you like to do during the coming
year? '

1 would like the opportunity to be in a supervision capacity (ic. backfill maybe?).
Continue to attend training when required.

1 would also encourage management from Head Office to visit the communities, and when
doing so I would like fo be involved in that role (ie. sit with Chief & Counsel to ensure they are
well informed of Restorative Justice)

Comments: 1would also like to be able fo get on the court plane charters to Keewaywin, North
Spirit Lake, Deer Lake, Fort Severn, and Poplar Hill. With Pikangikum, I have decided to
ensure this community is well-serviced in my role as R] Worker. I will keep my current
'schedule arriving via Wasaya and departing on Wasaya to Pikangikum.

1 always find it discouraging when I cannot board a court plane, only to find out at the last
minute I cannot. 1 recommend that the NAN Community Legal Worker, Victim Witness, and
Restorative justice worker, Management, fo charter their own plane on court day and possible
other informative agency (ie. NODIN, etc). I believe presence in the community court days
would enhance NAN Legal Services presence whereby offering advice, information, on these
days. Share-cost could be a possibility.

The Health & Safety Committee: 1 have provided my First Aid expiry date numerous times and
it has now expired as of April 23, 2016. As well, I'was promised a First Aid Kit, and I have
asked for a fire exfinguisher for this office and receiving nothing.

Self-Evaluation Farm ’ ’ Page 2
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Employee Performance Review
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RESTORATIVE JUSTICE

Employee Performance Review

EMPLOYEE INFORMATION

Name _ ; J Employee ID

Job Title : by . o Date .

Department T Manager .

Review Period

RATINGS
1 = Poor 2 = Fair 3 = Satisfactory 4 = Good 5 = Excellent

Job Knowledge
Comments
Work Quality =
Comments

Attendance/Punctuality i B
Comments

Initiative

Comments

Communication/Listening Skills . C O
Comments

Dependability I i f _"

Comments

Overall Rating (average the rating numbers above)

EVALUATION
ADDITIONAL COMMENTS

|

GOALS
(as agreed upon by
employee and manager)

VERIFICATION OF REVIEW

By signing this form, you confirm that you have discussed this review in detail with your supervisor. Signing this form does not necessarily
indicate that you agree with this evaluation.

Employee Signature Date

Manager Signature Date e
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RESTORATIVE JUSTICE

Employee Performance Review

EMPLOYEE INFORMATION

Name 5 ‘%(V\/L% /(&4///(’, L/O _f; /i Employee ID
Job Title e 8 O Date 5‘&}0 e Qé/// é/
Department bg——j— Manager u ‘6(4/1.:/:« /72 -

Review Period :Qo ! 3 — Lo/ ‘T/

RATINGS
1 = Poor 2 = Fair 3 = Satisfactory 4 = Good S = Excellent

Job Knowledge ' [ [ B—
Comments

Work Quality [ ] )(F
Comments

Attendance/Punctuality . Y o

Comments

Initiative N

Comments \4W} gl em _Aabonare on

Communication/Listening Skills ) A’

Comments
Dependability /
Comments ;/_‘) {/% C)

Overall Rating (average the rating numbers above)

EVALUATION
ADDITIONAL COMMENTS Shrcne ) .

GOALS
(as agreed upon by
employee and manager)

VERIFICATION OF REVIEW

By signing this form, you confirm that you have discussed this review in detail with your supervisor. Signing this form does not necessarily
indicate that you agree with this evaluation.

Employee Signature Date

Manager Signature Date
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RESTORATIVE JUSTICE

Employee Performance Review

Name bhp{h(,\ KM'CJ “ EmpluyeelD

e QT40. KO.Commentes % Sepr 44

' Department Manager

Review Period
1 = Poor 2 = Fair 3 = Satisfactory 4 = Good 5= Excellent

Y N = R = B = R = R S

o A= P = R = M = R - S
Comments
Mmndamcopncway 0 oo oo A O

| Comments

T T R - RN - R - R - S - .

Comments

Communlatonlstenmgsiis 0 o o oo K

. Comments

Dependabilty O O s o X

Comments

Overall Rating (average the rating numbers above) R 8 30

;EVALUAHOH 7 i ‘ !
ADDITIONAL COMMENTS
%\\\\"hv\ LS aUGWﬂ c,}ooak vala)n\ﬂ-b

GOALS
(as agreed upon by
. employee and manager)
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RESTORATIVE JUSTICE

Employee Performance Review

EMPLOYEE INFORMATION

Name Sh\(‘LQL[ KQ{S(C_,’
Job Title R—:S—LD _— {QED Y=
Department DC ;S_

s So 0 10 /) | = MAY A9/

RATINGS

1 = Poor 2 = Fair

Job Knowledge
Comments

Work Quality

Comments
Attendance/Punctuality
Comments

Initiative

Comments
Communication/Listening Skills
Comments
Dependability

Comments

Overall Rating (average the rating numbers above)

EVALUATION
ADDITIONAL COMMENTS

Mong  ctd rec i .

GOALS
(as agreed upon by
employee and manager)

VERIFICATION OF REVIEW

e B "Ary.
(\L‘ P'd

Employee ID

e QY Q99 /43

Manager

3 = Satisfactory 4 = Good 5 = Excellent

-

By signing this form, you confirm that you have discussed this review in detail with your supervisor. Signing this form does not necessarily

indicate that you agree with this evaluation.

Employee Signature

Manager Signature

Date

Date
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December 13, 2016 10:34 8 NISHNAWBE ASKI LEGAL SERVICES B Paga 1ol 1
Paycode History Detail By Employee

End Datas From Apr 1, 2016 To Mar 31, 2017
Wags Wege Wagn
Slraight Tota! Tolal
Amount Ampunl Hours
Salary Salary Salary

Perdod End " i e "
MCHAY, WILLIAMJOHN )

1 Apris, 2018 1,351,638  1,351.69 70,00

fApr 20, 2016 135168 1,351.69 70,00 '
3May 13, 2018 136168 135169 70.00
| May 27, 2016 1,351,683 1,351,698 70.00
& Jun 10, 2018 135168 135169 70.00
b Jun 24, 2016 1351.8¢ 1,351,698 70.00
7 Jul g, 2016 135168 135189 70.00
§ Jul22, 2016 1,351.68  1,351.68 70.00
q Aug 5, 2915 1,351.69 1.:_!51.59 7000
1D Aug 18, 2015 1,351.68 1,351,589 70,00
1\ Sep 2, 2016 13562 1,351.69 70.00
12, Sep 16,2016 1,351,890  1,351.89 70.00
4 Sep 30, 2016 135160 135169 70,00
1 02t 14, 2046 1,351,689 135188 70.00
{5 Ocl 28,2018 135189  1,351.89 70,00
tw Nov 11.2016 1,351.68 1,351.69 70.00
+.3 Nov 25, 2016 435168 135169 70,00
MCKAY. WILLIAM JOF "i{.g'.lu 42 2433042 126000
REPORT TOTALS 24,330.42 1,26000

24,310 42 ) . .

Sl =

| New) &\Wn & HOysHO-00

I

| &£1,589.18 ¥ 13 Poaqs  F 4 2, 50,92

Less, amt pol Yo dete _ 2,99
Blaeta v 19 e 3,578-11 RO Yo April ‘e
& A ——

e I P e DA S A B SRR SR L SRR A, ofichy e e T e el o




Last Name First Name AnnualWage WMin Suggested Position Date of Hire
immediale Suggested Changes
Adjusied [Titie Datle Slaried
e dRS4:IS T 74PI4037458 Communily L sgal Werker 02/09/2000
ki ) ‘ ; i Community Legal Worker 04/01/2010
(it . !$m34‘993€14 Community Lega! Worker 11022013
1SCE30:570108 Communlty L egal Worker 170612013
WMarlene Sabourin "
Table 2 Flnanca I Cun Title . _IDate Starled |
Travel Clerk 241052012
ZOIHR Clerk D7/03/2012
Crawiard/Morris *
Tabis 2 Dale Staried
g 07/03/2011
_27I04/2015
[Title IDale Starled
Youth [ntarvention Worker 04/0712011
ewach Yousth Intervantion Worker 04/02/2013

ekt R |
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Paycode History Detail By Employee

End Dates From Apr 1, 2016 To Mar 31, 2017

Pariod End

Wage
Straight
Amoun|

Salary

MUCKUCK, MARCELINE

ARG 2SR —— e S0 00~

t Apr 15, 2016
9 Apr 29, 2018
g May 13, 2016
Yy May 27, 2016
& Jun 10, 2018
4 Jun 24, 2016
3 Jui 8, 2016
g Jul22,2016
Aug 5, 2016
jo Aug 18, 2018
i Sep 2, 2016
12 Sep 16, 2016
1% Sep 30, 2018
v Oct 14, 2016
15 Oct 28, 2016
1 Nov 11, 2016
13 Nov 25, 2016

MUCKUCK, MARCELIl _ 22.873.76

REPORT TOTALS

1.276.32
1,276.32
1,276.32
1,276.32
1,.276.32
1,276.32
1,276.32
1,278.32
1,276.32
1,276.32
1,276.32
1,.276.32
1,278.32
1,276.32
1,278.32
1,276.32
1,276.32

297378

Wage
Tolal
Ampuni
Salary

1,276.32
1.276.32
1,278.32
1,276.32
1,276.32
1.276.32
1.276.32
1,276.32
1.276.32
1.276.32
1.276.32
1.276.32
1,276.32
1.276.32
1,276.32
1,278.32
1,276.32

2287376

2297376

NISHNAWBE ASKI LEGAL SERVICES

Wage

Total
Hours
Salary

7000
7000
7000
7000
70.00
7000
70.00
70.00
70.00
70.00
70.00
70.00
7000
7000
70.00
7000
7000

126000

126000

e ‘.évlas:r_«j B 2€000—

—
—

B 14l -5 o

I3 Hays

§129032 % 1FFy>

= 24, 7418

= a1, U3
2. 464 Retroto Apri (i,
3, 1467

Fage 1of 1
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End Dales From Apr 1, 2018 To Mar 31, 2017

Wage Wags
Straight Tolal
Amaunt Amount
Salary Salary
Period End
KEESIC, SHIRLEY
| Apr 15, 2016 168631  1,686.01
2Apr 29, 2016 1,686.31  1,686.31
3May 13, 2016 168631  1,686.31
q May 27, 2016 168631  1,686.31
5 Jun 10, 2016 1,68631  1,686.31
f Jun 24, 2016 1,686.31  1,686.31
Q.Jm 8, 2016 1,686.31 1,686,321
Jut 22, 2016 1,686.31  1,686.01
9 Aug 5, 20186 1,68631  1,666.01
10 Aug 19, 2016 1,686.31  1,686.31
1 Sep2, 2016 1,686.31  1.686.31
12 Sop 18, 2016 1,686.31 1,686.31
13 Sep 30, 2018 168631  1,686.31
H Oct 14, 2016 1,686.31 1,686.11
I% Oct 28, 2016 1.686.31  1,6886.31
g Nov 1, 2016 168831  1,686.01
13 Nov 25, 2016 1,686.31  1,686.21
C. SHIF : 3035358
REPORT TOTALS 30,353.58
30,353 58

NISHNAWBE ASKI LEGAL SERVICES Page 10f 1
Paycode History Detail By Employee

Wage
Total
Hours

Salary

70.00
70,00
70,00
7000
70.00
70.00
7000
70.00
7000
70.00
70.00
70.00
7000
70.00
7000
70.00
70.00

126000

oo dolory 452000

B o000 ¥

L5

13 Peeu s
H ol X 17 Pars

= $ 34,000

_ apy 66337 ,
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Mailing Address:

86 S. Cumberland Street
Thunder Bay, Ontario
P78 2v3

Tel: (807) 622-1413
Fax: (807) 622-3024

E-mail
info@naniegal.on.ca

Website
www.nanlegal.on.ca

Head Office:

150 City Read
Fort William First Nation
Thunder Bay, Ontario
P74 147

o Nishnawbe-As«i Legal Services

Corporation

dofaV 4"P N<Kdo9A AlMAV-Ad
LPrCLA-A’

December 15, 2014

Shirley Keesic

Restorative Justice Worker

C/o Nishnawbe-Aski Legal Services Corporation
Balmertown, Ontario

POV 1C0O

Re: Salarv Increase

Department of Justice approved a 1.35 % increase to those staff who are
employed full time and under the Restorative Justice Program budget.

NALSC is pleased to inform you that you will be receiving an increase retroactive
to April 1, 2014.

You will receive your retro pay of $404.31 on Payroll #26, and the following
payrolls will be adjusted accordingly. Your base salary was increased from
$43.260.00 to $43.844.01 per annum.

For those of you registered in the Retirement Savings plan, there will be an
adjustment as well.

Sincerely,

Mary Bird
Area Director
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April 1, 2014

Dear Shirley Keesic,

Re: Employment with NALSC

This letter is to confirm your employment and the current status of your personnel
file with NALSC. Your current job description is attached and will be placed in

vour file.

You were hired on March 7. 2011 as the Restorative Justice Worker under the
Department of Justice Program. Your current salary is $ 43,259.84 per year.

You are entitled to paid vacation days in the amount of 4 weeks per year.

According to your personnel file, your last evaluation was done May 29, 2013.
We trust that this is satisfactory.

Sincerely.
Nishnawbe-Aski Legal Services Corporation

s
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Celina Reitberger

Executive Director

cc. Personnel File
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January 16, 2014

Dear Shirley Keesic,

Re: Employment with NALSC

This letter is to confirm your employment and the current status of your personnel
file with NALSC. Your current job description is attached and will be placed in

your file.

You were hired on March 7, 2011 as the Restorative Justice Worker under Legal
Aid Ontario. Your current salary is $ 43,259.84 per year.

You are entitled to paid vacation days in the amount of 2 weeks per year.

According to your personnel file, your last evaluation was done May 29, 2013.
We trust that this is satisfactory.

Sincerely,

Celina Reitberger
Executive Director

e

cc. Personnel File



