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Employee Information

1. Personal Information

NISHNAWBE - ASKI
Legal Services Corporation

Full Given Name:

Address:

Home Phone:

Primary Email:
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2. Job Information

Title:
Supervisor:
Work Location:
Work Phone:
Start Date:

Term Date:
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Benefits

Pension: Y /N
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3. Emergency Contact Information

Full Name:

Address:

Primary Phone:

Relationship:
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NISHNAWBE-ASKI LEGAL SERVICES CORPORATION

OATH OF CONFIDENTIALITY

As an employee at Nishnawbe-Aski Legal Services Corporation (“NALSC™) you are
privy to confidential material. Confidentiality of client and NALSC information is
essential. Employees at NALSC shall not disclose to any member of the public any
confidential information obtained by the employee in the course of his/her employment
with NALSC.

Al NALSC files are to be treated as confidential material and may not be disclosed
except in accordance with the provisions of NALSC’s policies and Service Agreements.
No one is to read files except in so far as the position requires it. Files are not to be
discussed among fellow trainees and/or employees of NALSC except for NALSC related
business.

Confidentiality also applies to information about financial and personnel matters or any
other confidential information that is attained during employment. We are entrusted with
the confidential records of clients and of personnel throughout the Corporation. It is
expected that you will comply with NALSC’s Oath of Confidentiality Agreement.

EMPLOYEE STATEMENT OF NON-DISCLOSURE

I have read and understand this statement. [ agree to abide by NALSC’s Oath of
Confidentiality Agreement as a condition of my employment at Nishnawbe-Aski Legal
Services Corporation. Unauthorized disclosure of any confidential material may result in
my immediate discharge from my position.

I acknowledge that | am bound by the terms of this agreement and further, that these
confidentiality requirements continue after my employment with NALSC has ceased.
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Revised —March 2014



Nishnawbe-Aski Legal Services Corporation

Acknowledgement

**| hereby acknowledge that | have received a copy of the Nishnawbe-Aski Legal Services Corporation,
Employee Manual containing the Personnel and Harassment Policies of the Corporation.**

**| hereby acknowledge that | have read and understood the Employee Manual. **
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RBC Royal Bank

Re: Payroll Direct Deposit

By signing below, | hereby request my payroll/pension to be direct deposited into the account indicated below.
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