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Questions (Allow 20-30 minutes)

Comments

1-low, 6-high

1. Can you tell us a little about yourself? What
languages are you able to speak?
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3. What do you know about Legal Aid?
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Applicant name:

Position:

LA Assessment Officer
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4. Please outline any administrative experience
and/or training that you have had.
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5. What program software have you worked with?
(Such as Microsoft (Word, Excel) Office 365,
Teams, Adobe, etc)
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Position: LA Assessment Officer

Applicant name:

7. Could you please provide an example of a time
when you had to deal with a difficult coworker.

How did you handle the situation?
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8. How does your personal, professional, or general
background fit the mission of NALSC?
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9. Please tell us what you know about Court
processes?
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Position: LA Assessment Officer

10.As a LAO Legal Aid worker you are often required
to ask our clients very difficult questions about
their backgrounds, finances and personal lives
and this can lead clients to become defensive or
abusive. Have you ever been in a situation such
as this and if so how did you handle it?
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12. Scenario: You accept a written referral for a
client who has an imminent time deadline. If she
does not meet this deadline, she could lose her
driver's license and her livelihood. You inadvertently
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If no to above: “Can you provide us with a Criminal Record Check?] Y/
Do you have access to reliable transportatio@N
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What are your salary expectations? (oA e / KO

Have you provided references? If so, do you give us permission to contact them? Y/N

Do you have any questions for us about the position or the organlzatlon’@l

NoTES  ND - UL 1 5 I

Dac - lodels

Evaluator signature: l ”L,-—
7




', =
‘eGa, gert™

APPLICANT INTERVIEW RATING SHEET

Position: LA Assessment Officer
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2. What do you know about Nishnawbe-Aski Legal
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3. What do you know about Legal Aid?
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4. Please outline any administrative experience
and/or training that you have had.

APPLICANT INTERVIEW RATING SHEET

5. What program software have you worked with?
(Such as Microsoft (Word, Excel) Office 365,

Ei7 =0

Teams, Adobe, etc)

6. Have you ever had to make a risky decision?
Why? How did you handle it?
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Position: LA Assessment Officer
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when you had to deal with a difficult coworker.
How did you handle the situation?
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Position:

APPLICANT INTERVIEW RATING SHEET

LA Assessment Officer

10.As a LAO Legal Aid worker you are often required
to ask our clients very difficult questions about
their backgrounds, finances and personal lives
and this can lead clients to become defensive or
abusive. Have you ever been in a situation such
as this and if so how did you handle it?

12. Scenario: You accept a written referral for a
client who has an imminent time deadline. If she
does not meet this deadline, she could lose her
driver's license and her livelihood. You inadvertently
schedule an appointment for her on a date after that
deadline has passed. You realize your mistake when
entering the referral information into an office
database a day before the deadline. What do you
do?
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11. Why should we hire you for this position?
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Have you ever been convicted of Criminal Offence? (“if so, would you like to share?”) Y/N

If no to above: “Can you provide us with a Criminal Record Check?YIN
Do you have access to reliable transportation? /N

Are you able and willing to fly for Court? ¥IN

If you are the successful candidate and offered the position, how soon would you be able to start? ‘

What are your salary expectations? __ /) %W/A { /"w:{/—'&gd&‘fc MN‘%%

Have you provided references? If so, do you give us permission to contact them? Y/N & e

Do you have any questions for us about the position or the organization? YIS
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Position: LA Assessment Officer

Questions (Allow 20-30 minutes)

Comments

1-low, 6-high

1. Can you tell us a little about yourself? What
languages are you able to speak?
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2. What do you know about Nishnawbe-Aski Legal
Services Corporation and why do you want to
work for the organization?
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3. What do you know about Legal Aid?
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Position: LA Assessment Officer
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5. What program software have you worked with?
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Applicant name:
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Position: LA Assessment Officer

7. Could you please provide an example of a time
when you had to deal with a difficult coworker.
How did you handle the situation?
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8. How does your personal, professional, or general
background fit the mission of NALSC?
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9. Please tell us what you know about Court
processes?
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Position: LA Assessment Officer
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10.As a LAO Legal Aid worker you are often required
to ask our clients very difficult questions about
their backgrounds, finances and personal lives
and this can lead clients to become defensive or
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APPLICANT INTERVIEW RATING SHEET

Position: LA Assessment Officer
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Have you ever been convicted of Criminal Offence? (“if so, would you like to share?”) Yl@
If no to above: “Can you provide us with a Criminal Record Check?” @N

Do you have access to reliable transportation?fi\bN

Are you able and willing to fly for Court?(@*l

If you are the successful candidate and offered the position, how soon would you be able to start? __y o/« ne e P s¥on
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Do you have any questions for us about the position or the organization? YIN
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