200 Coventry Road

Ouawa, Ontario, K1K-483

Phone: 613-288-3430 Jax: GI3-667-9888
F-mail: ppare@ otmvacee.com

Function Agreement Booking: 37292
Created : Monday, October 17, 2022 Tentative
For: Bili To:
Nishnawbe Aski Legal Services Nishnawbe Aski Legal Services
EBUS Arthur Street Fast 1805 Nethur Streer Lase
Thunder Bav, (0N Thunder Bay, ON
Camada P77 2R6 Canada P77 2R
Tel: 807-629-703 Tek: 807-629-703
Contact: Georee Ldwards Coniact: Tern Zoccolk
Convenor: Terri Zoceole y! % :Ix':‘.[u] W
ST Tayy
Phal Pas¢ - Sales Manager
Post As: Nishnawbe Aski Legal Services
First Function: November 15, 2022 Last Function: November 17, 2022

Tuesday, November 15, 2022 7:00 AM - 530 PAT Rate: 500.00

Room 118 A

Notes: Published meeting room reneal is $1500, 00, however, with a minimum in food and beserige of $60.00 per person per day: the
rental is reduced to $500.00

Function: Meeting 8:00 AM - 5:00 PM

Lavour: Classroom - 18" v 18", Res: 12
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Wednesday, November 16, 2022 7:00 AM - 5:30 PM Rate: 500.00
Room 212

Notes: Publistied mee g room reatal is S750.00, howe
reatal is reduced o $500.00

Function: Meeting 8:00 AM - 5:00 PM
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Ottawa Conference and Event Centre

Page Number: 4

lThursday, November 17, 2022 7:00 AM - 5:30 PM
|Room 212

Nores: Published meeting room renzal is $1500.00. however, with a minimum in food and beverage of $60.00 per person per day

the rental is reduced to S300.00

Rate:

500.00

Function: Meeting 8:00 AM - 5:00 PM
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Please note all events must have a credit card on file. All events paving by cash or cheque
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Booking: 37292 Ottawa Conference and Event Centre Page Number: 6

JTERMS & CONDITIONS

BILLING ARRANGEMENTS:

S AEbaokines reauire a sioned Aereement and nun-refundable. non-transicrable deposit in arder 1o consider an event confirmed. Al deposies
will e eredited 0 the final im oic,.

b A S250000 o 250, deposit whiche er is graater 1= due upon syning

€ M funciions must P an additional 30° . deposit sixty (60 days prior o the avene

d Al functons booked Tess than SIX 60 days prior o the o ent will be responsible for a 73% nial deposit

¢ Should the chent wish 1o esiablish direet bulling. 2 complered credit applicaiion must be torwarded 1o the Ouawa Conference and Exvenr
tentre at least thirty <30, davs prior 10 1the endare. The above denosit structure sl applics.

£ lor all funcrions 1 credit card must he on ik

CANCELLATION/ POSTPONEMENT POLICY:

2 Aa function cancellation is made am ume alter the cotract is signed and the non-refundable /non-transterable deposit has been paid, a
cancellanon fee equivalent 1o the full-published room rental will applv. fess any revenue recouped by the Conlerence Centre through resale of
this space

b1t 2 funcrion canecllation is made w whin sixty ‘611, davs prior 10 a pending event, a cancdllation fec cquivalent to the full published ronm
enraland S0%s of the actual food and b craze revenue will be devied as liquidaced revonue damages less any revenuc recouped by the
Conference Centee through the resale of this space.

¢ e funcuon caneellation is made within e 5 business days prior 1o an Gvent. a cancellation fee cqarcalent to 100" o the actual food and
baverage revenue and the actual room rentab will be kvaed as hguidated revenue duamages fess any ey enue recouped by the Conlerence Centre
through the resale of this soace.

EVENT POLICIES:

2 Usc of mashing, clear packaging and plastic-hased tpesare probibued on all walls and surfiees, only pamicrs tape is permiiied

b The Contirened Contre resen o the bt o control volume and sound fevels o any ime dunng the function

¢ Decoratme matersa! tha the cliont intonds 1o bring toram event must be approvad by the Conterence Centee and must contorm w the fiee
department reguliions v, conten, streamers will not be pernuned

o Amimals, bieds or pars are prohihited m the Conterence Contre. Waorking dogs are permitied and must he brought 1o the auenuon of vour
Sakes Manager prior 10 1he scheduled aent,

< The main ciranees, avium and pre-tuncrion space are considered public areas. Al activitics that use public arcas such as FCQISTIAION, special

exhibuis, displa s or simage must he approved by vour Sakes Manager in advance.

FOOD AND BEVERAGE GUARANTEES :

Phe Ouawa Contirence and 1 o Coentreas echimg upon the tood and baverage tunctions as oudined. The cliont agvees dhat aloss will be
ncurred by the Confirened Cenre i there is 1 canccllanon or reducton in the number of tond and b erage functions and the number of
pursons expected. Phercfore the folle swing reduction m numbers will he pormirted:

4 Two 28 months or mor prior 1o 1he function dac. cancellation or up 11 25" ot the number of persons as per the original signed agreemens

will be aceepred withows ponaln.

b Less than o 2 months prior o the funcuon dae, canecllaion of up o 10 o the number of persons as per the ongimal signed
sgreenient will be aceepted withour penats.

¢ e 5 business davs prior 1o the function date. canccllation ol up 1o 5% ol the number of persons as per the orgginal signed agreement will
be aceepred withow penalty. This cuarantce o atendance, w hichaeycr i greateri will be billed 1o vour final i oice.

FOOD AND BEVERAGE POLICIES :

A AHFood and Buverage sclections need 1o be muade sy 60 dass in advanee of vour first contracted date.
B The Owawa Contrenee and T om Conire is pleased w ofter diernam ¢ meals for those guests with special dictaey constraimis and or food
allergies. Amy special diciny consteainis or for wd allerzies must be made (ive ©3; husiness davs prior o the date o the ¢vent.

¢ Fhe Ouawa Conference and FEvent Contre resem os the rizht o apply an additional surcharge for any dictary restrictions provided less than

Ve (30 business day s vrior 1o the (vene,
d-Amspeeific plies ercared in plice of 1 buifor meal © v mdividuals with special diciany constrainis or food allergies that are not picked up
will automanealh be added 10 the final mvoice i the full maal price in addition 1o the final numbe r suarantees,

e

: S .
PLEASE SIGN THIS PAGE ONCE REVIEWED. | 2O A8 %Kf 60(73{Q [(Clwutt\ﬁ
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Booking: 37292 Ottawa Conference and Event Centre Page Number: 7

Continued... Terms & Conditions

FOOD AND BEVERAGE SUPPLIER:

The Oitawa Conferenee and Evem Conere is the sole supplicr of all Food and Beverage requiremanis on propurty (the only exception is
wedding cakes; and specifically prohibits the remeon al of fouod and beverage from any catered function by the client,

Aleohokie bey crages will be served in accondance with the reguluions of the Liguor Control Board ol ¢ tario and the Aleohol ¢ My
Comnussion of Ontagie,

FORCE MAJEURE:

Thas Conrract may be erminared wirhou habiliy 1o the Facility or 1o the Group if substamiial performance of cither pariy’s obhgarions is
prevanted by an unforesecable cause reasonabh bevond 1 narty's control. Such causes mclude bur are not limited 1o acts of God: acts,
regubations or orders of sovernmental awthorities: cpidemies, pandemics or other medical stuations; fire, flood or explosion: war, disasier, civil
disorder: curtailment of 1] transporianon Lictlies or other emergency making i illegal or othorwise mpossible o provide the facilites or the
senviees or 1o hold the mecung:any deliy m neeessan and essentia construcuon of the Leiluy

I Foree Majeurc is m clteer, deposits s will b returacd 1o the ¢ roup.

FUNCTION SPACE POLICY and FINAL DETAILS:

a Fanenon SPaee must e st for no maorc than (00 over the Foad and Bever,

2L RUaICC up o maximum of 20 persons,
b The Onawa Conferenee and 16y ent Cenire resenves the rieht 1o ASSIEN APProprive funciion space based on in-housce requrements and to
reatlocaue funcuon spaec should the final number ol guests cither exeedd the masinwm capacity or not mect the minimum number ol gucsts
required. 11 the sizc of the room requared 15 larger., the additional room rental will be added o vour Ginal imy nee.
¢ Should an cvent exiend rast the albocared amount of nme. the (e MULTCNCE CenIre Mav 188ess extensive i house bour and damage tees
mcludme. but nen limited go: chavees affeciinge inconveniences 1o other erouns commirted 10 the ¢ ‘onterence Centre and am overtime Pt Lo
Comference Cenre siaft

L One setup per mectng room will be provided. \ny sa up changes will be subject 1o abour charges fsee ancillan price list on our chsitg;
and will need prior pproval from vour Sales Manager

¢« Punceon room rencd mcludes sy ap ol room. Am changes 0 the orignal room set-up on the day ol the function will vesult in an
addrtional Libour charec of S150.00 por room chameed dhat will be added wo vour fina im oice.

Lobmal detals, melading but not limied 1o final numbers, allereies and toor plans are dae o us no later thay i ¢ ‘5 business davs prior to an
“vant. Anvihme e n

exird iabour charoe .

2

resuliin the Ouawa Confirencd and Fvent Centre i buing able 1o accommodare the Fequests or may result i an
& Mouside vendors must sor upand dismanic within contracied tmes.

OVERNIGHT GUEST ROOM POLICY:

Should this buokmg hae guesiroom bluck component: 1 confirmation letter w ilf be sent o the priman contaet Trom the Reservatons

Manager 2 the the o sponding and chosen atihaicd hords, This contirmation leier will be separate from this function agreement.

STORAGE POLICY:

Duc o fimated storage space. delvery of materiad 1 permissable v enty-tour 240 hours prior o the oo dane. Those iems bang dedi ered
must be cleacly marked with the oven ke, contact namc and address. Maerials must be removed trom the Conterence ¢ centre on the Last dan
afthe cvene The Ottaw a Conferened and Exvene Cenere will not be responsible tor damage or loss of am tems left on the premises Prior 1o,
durmg or ollowing the euens.

PRI BANG vy ORDERWHH N 0 FERED Ay NTAUNE OUGTE WI ENPIRE CHODAYS FROM DT INTH V] b

Hhe Onan s Conlerence and 1y o Cenire has 2 zero wleranee tor anan-weleome behavior. An even will be werminaed mmmedtiely and the
sroup evicied i the coant of ane voxatious or wlent hohavor tha manitests itsddf in the i rm of conduct, verbal comments, actions |
zesiures. s and dleeal acris iy anchuding broaking am mumcipal. provincial or foderal T s,

Authorized Signatures: 0/) %9’7:’{:‘1 %L &M(‘;Z‘ ECQLUCL/U’QQ =

George Edwards Dare Phil Paré Dure (X,’fg L/ /9_ o

Nishnawbe Aski Legal Services Ortawa Conference and Ey cat Centre

Date: October 24, 2022

INITIAL [TER:




O1 |AWA

CENTR RE
Today's Date: l\/\oﬁc\ka{j Odcker 5% oo,

I. Ge oge E dwards (name of cardholder) hereby authorize the following charges.
Meeting/Conference/Event name: )\ Shmu) ke - AsKi L@C} | Sr uic€s

Booking #: 312493 Nzl "’-3
Meeting/Conference/Event date (s): l')O'J ! ‘\{ - 5" ( (0; ) 7) 203 o )
AUTHORIZATION for: (please check) Ug
; S ) - , \@9 o
} Confirmation deposit(s) AND balance of all Confirmation deposit(s): A% (}" 1
{' related meeting charges: \F) W \J\{ b |
: : {
Yes: No: Yes: \/ No: WO { i
e Mote g g
| Please Note: An invoice will be sent to you If this card is just for the confirmation |
| prior to charging your credit card the balance deposil(s), please indicate how you will be |
; paying your final bill: [
E L] Other Credit Card [] Cheque [J Direct Bill }
[ |

Please note unless pre-authorized for Direct Billing, net thirty (30) days, if final payment
has not been received within 14 days after your event, your credit card on file will be
charged the balance of your event.

I 'authorize payment with the following credit card:

s 15371 s000 113 R578 w1035

Amex Visa \/M/C

Cardholder Name: H D” \[ S\\"(/\ﬂ n\ 5 hh&ﬂ‘)be ASK\ Lﬁjq }

thorized cardholder

Hotly  Sitch

Printed name of authorized cardholder

Please send receipt to: ‘

name: [V(Shrauwhe- Aski lege ! SorucesS )

Email address: g @AQ}C}EC‘ S‘@ [’)Icu'\ l Qg 5,;/{' dON (i

Telephone #: (0222 — 1Y )= Fax #:
50 77-

513.288.3450
200 Coventry Road, Ottawa
www.ottawacenferenceandeventcentre.com




