REQUEST FOR LEAVE RECORD
Date 4/25z3
nameoiEmoioyee  Hr€NE Linklater
Position: Executive Director
Supervisor Board Chair

Form required 3 days in advance for Vacation, Sick (Medical} Management, Lieu Time and Other.

Start Time Off

ose May52023 7. 9:00a@m. o
Return To Work

pate May 3 2023 e 9:00@am. )

NumberotDays _ Numberof Hours Y

if sick leave - medical certificate provided Y or N?

Type of Leave i

Piease checkmark one.

IfL, S, M, & Other ~ Reason given:

Lieu Time (L) Management Day - Friday May 5, 2023

Sick (S)

v | Management

{M) Vacation (V)

if Leave is Without Pay {Check Here) D

Employee's / e Supervisor's
Signature B e tAlally Signature -~ o
s April 25,2023 Date 26 2425
Executive Director Approval y ‘
(Required for M. B Leave) - _f 4 < £40 Date:

Updated Sep 22 2020




